





623 Club
Registration Form








	First name:
	Surname:
	What s/he likes to be called:

	Date of birth and current age:
	School  attended:

	First Language:






Parent/Guardian details
	Title:
	First name:
	Surname
	Title:
	First name:
	Surname

	Home address:
	Home address (if different):

	Does this child normally live at this address? Yes / No
	Does this child normally live at this address? Yes / No

	Work address:
	Work address:

	Home number:
	Mobile number:
	Work number:
	Home number:
	Mobile number:
	Work number:

	Email address:
	Email address:

	Does this person have parental responsibility? Yes / No
	Does this person have parental responsibility? Yes / No

	Does anyone else have parental responsibility for this child? Yes / No (If yes, please provide details overleaf.)



Emergency Contacts Details (please provide details of two people we can contact if we are unable to get hold of you)
	Name:
	Telephone number:
	Mobile number:

	Address:
	Relationship to the child:

	Name:
	Telephone number:
	Mobile number:

	Address:
	Relationship to the child:



About your child
	Is there anything your child doesn’t like (food, games etc) or is scared of?

	What are your child’s favourite activities?

	I Authorise the following people to collect my child from 623 out of school club:







623 Club
Medical Form


	Child’s name:	Date of birth:

	Doctor:

	Doctor’s address:

	Doctor’s telephone:

	Does your child or the child in your care have any known medical problems or additional needs? (Please list)

	Please detail any medical needs your child has/medication taken: (please provide full details, if medication is needed an additional medication consent form will need to be completed)

	Does your child have any known allergies? (an Allergy Management Plan will be put in place where required)

	Does your child have any dietary requirements?


	Any social care involvement?

	Any other information relevant to your child’s health










623 Club Parental Consent 

Attendence and policies 
I consent for my child to attend 623 Club. 623 Club is a charity incorporated organisation (1204275) and is regulated by Ofsted and licensed by the Foods Standard Agency. I understand that the club has policies and procedures, which are available for reference at the club and that there are expectations and obligations relating both to the club and to myself and my child, and I agree to abide by them.

I understand that 623 Club closes at 6.00pm and my child should be collected by an authorised person.
If, due to unforeseen circumstances, I am going to be late, I will contact the club as soon as possible. If I do not collect my child by 6.00pm I will pay a charge of £10 per half an hour.

I will notify the club before the start of the session if I am collecting my child from school on a day that he/she is booked to attend the club. I understand that I will be charged for all the booked sessions unless one months notice is given or 14days notice for holiday club sessions. I understand there is a late payment fee. 

I agree to inform 623 Club of any changes to my child’s contact details, medical, dietary or other relevant information.

Whilst 623 Club tries to ensure the safety and security of items, I understand that it cannot be held responsible for loss or damage to my child’s property whilst at the Club.
I agree and understand the above 
Yes  No 


First aid and Emergency medical treatment
There may be occasion where it is necessary for your child to receive first aid, emergency medical
or dental treatment. Such treatment will be authorised by the member of staff in charge if a parent
or carer is not available.
I give my permission for my child to receive first aid, emergency medical or dental treatment
and the member of staff in charge to authorise such treatment on my behalf.
Yes  No 


Lone working
At 623 Club, the safety and welfare of our staff and the children in our care is paramount. It is best practice for at least two members of staff to be on duty at any one time, but situations arise where this is not possible. I give permission for my child to attend on occasions when only one member of staff is working. 
Yes  No 

Changing Clothes
If your child is sick or has a toileting accident it may be necessary to change their clothes.
I give my permission for my child’s clothes to be changed at 623 club.
Yes  No 

Food activities
In supporting children’s learning across our activities we provide a range of opportunities for them some of these activities involve preparing, cooking, growing and tasting a variety of food products. We will always adhere to any dietary requirements/health care plans. I give my permission for my child take part in growing and cooking food. 
Yes  No 

Communication
623 Club uses a closed WhatsApp group to send out information, this may be for any emergency closure information, lost property and holiday club information.
The WhatsApp group is on the 623 Club phone.
I give permission to be added to the closed WhatsApp group for 623 Club parents only. I understand that this is a closed group but telephone numbers can be seen by other members in the group. 
Yes  No 

Travel
The children from Pilsley and Baslow school will travel by bus or a staff members car. Children who attend Curbar school will travel by foot. We also use the MUGA and Cliff College for sports/ orienteering activities.
I give permission for my child to travel by bus, staff car or locally on foot when attending 623 club.
Yes  No 

Photographs
The use of photographs is an important developmental tool which is widely used in play and educational settings for recording, sharing and displaying activities that your children have undertaken. At 623 Club we take the issue of child protection very seriously and we would never knowingly publish an image of your child without your consent.
These maybe used for newsletters and displays. I give permission for my child to have their photo taken during activities at club.
Yes  No 
Social Media
We use social media as a way to promote the club and inform the wider community about what we do. We will only
use your child’s image/photo on the club’s social media account if you provide your consent
below. Children will not be named.
I give my permission for my child’s image/photo to be used on social media.
Yes  No 

Student Observations
We welcome students on placement and work experience. When writing observations, children are only referred to by their initials to maintain anonymity. I give my permission for students who are in education or on training placements to observe and record information about my child on an anonymous basis.
Yes  No 


I have read and understood the above and I agree to them.

Signature: 	

Date: 	

623 Club
Privacy Notice

At 623 Club we respect the privacy of the children attending the Club and the privacy of their parents or carers. The personal information that we collect about you and your child is used only to provide appropriate care for them, maintain our service to you, and communicate with you effectively. Our lawful basis for processing the personal information relating to you and your child is so that we can fulfil our contract with you.
Our legal condition for processing any health-related information that you provide about your child is so that we can provide appropriate care for that child. 

Any information that you provide is kept secure. Data that is no longer required* is erased after your child has ceased attending our Club.
 
We will use the details you give us to contact you via phone, email, and post so that we can send you information about your child, our Club and other relevant news, and so that we can communicate with you regarding payment of our fees. Where appropriate Information is also shared with the child’s school, trustees of the club and our accountant.  

We will only share personal information about you or your child with another organisation if we:
· have a safeguarding concern about your child
· are required to by government bodies or law enforcement agencies
· have obtained your prior permission.

You have the right to ask to see the data that we have about yourself or your child, and to ask for any errors to be corrected. We will respond to all such requests within one month. You can also ask for the data to be deleted, but note that:
· we will not be able to continue to care for your child if we do not have sufficient information about them
· even after your child has left our care, we have a statutory duty to retain some types of data for specific periods of time* so can’t delete everything immediately.

If you have a complaint about how we have kept your information secure, or how we have responded to a request to access, update or erase your data, you can refer us to the Information Commissioner’s Office (ICO).

Please sign and date below to confirm that you have read this Privacy Notice.


Signed: 	 Date: 	 Name: 	 
* We do need to retain certain types of data (such as records of complaints, accidents, and attendance) for set periods of time after your child ceases to be in our care, but we delete as much personal data as we can as soon as possible.

